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FIRST PERSON – PREP SHEET 


Headline 
This is the title - maximum 45 characters (about 4-7 words). Good titles are simple, jargon-free, and have impact; summarize the story in a nutshell; and use action verbs that bring the story to life.
	Headline:      


Subhead
This is a summary of the story and its success in 60 characters or less (about 8 words). This grabs readers' attention and interests them to read more. Use quantitative measures when possible. 
	Subhead:      


Quote
Provide a quote that represents and summarizes the story. This quote should capture the success of the program and will be highlighted in the piece, and is limited to 100 characters (about 15 words).

	Quote:      



Description of Photo
Write a brief sentence that describes the picture, identifies people in the picture, and captures interest in the story it represents. The caption should not run longer than 150 characters (about 25 words).
	Description:      



Continue to Page 2.

FIRST PERSON – PREP SHEET (cont.)

Body Text
The body is the meat of the story – it should vividly tell the story behind the photograph and the person. Use statistics or quotes to describe how USAID actions or programs have benefited an individual, community, or nation. Length is limited to 2800 characters (about 500 words).
	Paragraph:       


When you have finished, visit stories.usaid.gov, to upload your story. To copy and paste, click on the appropriate text three times in quick succession to highlight your work and copy it.
